
Certiphi
Instructions



Application Station 
Email-Certiphi

This is an example of the email 
you will get from Certiphi once 
you are admitted by Larkin 
University.
The email contains the code 
you will need to create the 
account. For the Criminal 
Background Check, the code is 
LARKINSTUDENTCBC. For 
the Drug Screen, the code is 
LARKINSTUDENTDS.



Once your account is 
created, you will get an 
account verification email. 
This email will contain the 
username.



Once your account is created, you 
will get an account verification 
email. This email will contain the 
username you created and a 
verification code that you need to 
finalize the account.



Application Station 
Dashboard



Once you log in, enter the code you 
see here



Enter your information here. In the 
last box, please enter your 9 digit 
zip code.



Follow the directions detail in 
each step. At the end, it will ask for 
payment then you will be able to 
submit.



Additional Notes
 Once you have paid for the Drug Screen, you will be sent a 

chain of custody form to take to the lab to complete the 
screening.

 You must complete both the Criminal Background Check 
and Drug Screen as both are matriculation requirements.

 Both processes are completed and handle through Certiphi.
 You will receive two emails, one for the Criminal 

Background Check and one for the Drug Screen. If you do 
not receive both, please contact the University Registrar at 
dgivens@ularkin.org.

 Don’t wait until the last minute! It is better to get these 
requirement completed sooner than later.

mailto:dgivens@ularkin.org
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